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1. Wi-Fi Access 
The Wi-Fi network name and password will be displayed on the Meeting Information 
Slide. 

2. Viewing Presentations – In-Person Participants 
To help manage venue bandwidth, in-person participants will not be provided with Zoom 
links. Presentations can instead be viewed on personal devices using ScreenLeap. 
Instructions for accessing ScreenLeap will be displayed on the Meeting Information Slide. 

3. Listening to Meeting Audio 
In-person participants can listen to the meeting audio through two methods: 

o Listening via Personal Devices: The ListenWiFi app can be installed on personal 
phones or tablets. Information on how to download and access the app will be 
provided on the Meeting Information Slide. 

o Listening via FM Transmitter Device: A personal listening device and earphone 
set can be given to listen to the meeting audio. The device is given by the 
meeting registrar. The meeting registrar can also provide instruction on how to 
operate the device. 

It is recommended that personal devices are used with the ListenWiFi app, as audio 
quality is ensured through the user’s personal audio device. 

4. Microphones – Online Participants 
Online participants are kindly reminded to mute their microphones after speaking or 
making an intervention to minimize background noise and interruptions. 

5. Zoom Links – Online Participants 
Each Zoom link is unique to the individual participant. Please do not share your Zoom 
link with others, as this may affect your access to the meeting. 

 


