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BACKGROUND

The procedure for submitting papers to Scientific Committee is based on the guidelines established at SC2
(Attachment S, SC2 Summary Report) and the recommendations adopted at SC20 (paragraphs 767-774
of the SC20 Summary Report). In addition, the Commission tasked the Secretariat, in consultation with SC
Chair and theme convenors, to develop the process to submit all papers and project proposals through
the WCPFC website to further streamline the submission process and allow for greater organization and
tracking of submissions, for implementation in advance of SC21 (paragraph 208, WCPFC22 Summary
Report).

This paper outlines the new submission process wherein all documents for SC21 must be submitted via
the dedicated SC Document Submission System. A simplified flowchart outlining the SC21 paper
submission process is included in Annex 1.

PROCEDURE FOR SCIENTIFIC COMMITTEE DOCUMENT SUBMISSION

1. On the SC meeting website, click the “Start here!” link to begin the document submission process.
This link provides additional instructions, as outlined below.
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Instructions:

a)

b)

d)

e)

f)

Authors interested in submitting a paper to SC shall indicate their interest via this website at least
50 days prior to the SC meeting (see Section A).

The SC theme convenors, in consultation with the SC Chair and Secretariat as needed, will use this
information to determine whether to accept or reject a paper and, if accepted, the theme and
submission type (working paper or information paper).

Once determinations have been made, the relevant theme convenors will contact the
corresponding author and/or the presenting author to communicate if the paper has been
accepted or not, and if accepted, the submission type (working paper or information paper) and
document numbers.

Theme convenors are responsible for assigning document numbers and posting their theme
papers with cover pages (template provided by the Secretariat), and will submit the finalized
document list to the Secretariat for compilation across all themes and posting.

Authors who were notified that their papers were accepted should submit working papers and
information papers at least 30 days prior to the SC meeting (see Section B). The Chair, Theme
Convenors, or the Secretariat will post papers on the website.

Working papers are presented to the SC, and theme convenors communicate with authors on
time limits for presentations. Generally, most working papers will have a maximum of 15 minutes
to present, except for working papers on stock assessments, which have a maximum of 30
minutes to present.

All presenters will be authorized to post their presentation files directly on the website at least
one day before their presentations. Information papers are not presented to SC but can be
referenced in presentations or discussions across the floor.
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2. Authors should note that the SC Chair, Theme Conveners, and the Secretariat will assess the suitability
of each submission based on the abstract and the justification provided, following the functions of
the Scientific Committee as outlined in Article 12 of the Convention. This review process does not
apply to Annual Report — Part 1, reports from Commission-approved SC projects, or documents
submitted by the Commission’s Scientific Services Providers, such as SPC and ISC.

a) Annual Report—Part1
A template for Annual Report Part 1 is available on the WCPFC website at Guidelines/SC-01
(note: no changes have been made in the Addendum since 2024). The deadline for submitting
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https://www.wcpfc.int/doc/sc-01/annual-report-commission-part-1-information-fisheries-research-and-statistics-revised

b)

the Part 1 Report is 7 July (paragraph 832, WCPFC20 Summary Record).

Meeting Documents

All papers submitted to the Scientific Committee should address specific requests from the
Commission or the Scientific Committee and include information relevant to those requests.
Submissions should also provide clear and actionable advice for the SC’s consideration.

3. The following deadlines apply to submitting all papers and meeting documents to the Scientific

Committee:

a)

b)

A paper title, preliminary abstract, and a justification explaining how the paper aligns with the
functions of the Scientific Committee (as outlined in Article 12 of the Convention) must be
submitted by 50 days before the start of the SC regular session.

Full papers must be submitted 30 days before the SC regular session.

4. All papers received will be posted as early as possible. All participants will be responsible for

downloading and printing their papers, where desired. Limited printing and photocopying services

will be available at the meeting venue.

a)

b)

Working Papers (WP)

Papers considered by the relevant Theme Convenors and the Chair as a working paper for
presentation to the SC should be directly relevant to a specific agenda item and will support
substantive discussion. Working Paper presentations will be limited to a maximum of 15
minutes, except for stock assessments, which will have a maximum of 30 minutes. Relevant
Convenors will attach a cover page, assign a unique document number, and post it on the
website (e.g., WCPFC-SC21-2025/ST-WP-XX).

Information Papers (IP)

Papers classified by the relevant Theme Conveners and the Chair as information papers
should be of general interest, that is, supplementary documents circulated for information
purposes only, not intended for presentation, but which may be referenced during
discussions. Relevant Theme Convenors will attach a cover page, assign a unique document
number, and post it on the website (e.g., WCPFC-SC21-2025/SA-IP-XX).

Observer Papers (OP)

OPs are those papers submitted by Observers to the Commission to provide relevant
background information or specific positions or statements related to issues under
consideration by the Scientific Committee (e.g., WCPFC-SC21-2025/0P-XX). As a general rule,
observers may submit Information Papers unless invited by the Secretariat, SC Theme
Convenors, or the SC Chair to present a Working Paper.




Annex 1. Simplified Flowchart of the New SC Paper Submission Process
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