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1 The First Session of the Commission in December 2004 decided to defer
consideration of the terms of service for the staff of the Commission and the Staff
Regulations until the incoming Executive Director was able to draw up detailed
proposals for consideration, taking into account the guidance on these matters
developed by Working Group | of the Preparatory Conference.

2. The present paper presents Draft Staff Regulations for the Commission for
consideration, amendment as necessary, and subsequent adoption by the
Commission.

Draft Staff Regulations

3. As directed by the First Session of the Commission, the Draft Staff
Regulations (Attachment A), draw on the considerations of WG. |, as elaborated
in WCPFC/PrepCon/37 (Annexes | and Il), the Fina Report of WG. |
(WCPFC/PrepCon/44) and the Final Report of the Preparatory Conference
(WCPFC/PrepCon/48).

4, The Draft Staff Regulations were prepared by the Secretariat in
association with the Chairman’s Office. The current draft draws on the Staff
Regulations currently in place in members of the Council of Regiona
Organizations of the Pacific (CROP), particularly the Pacific Islands Forum
Fisheries Agency (FFA), the Secretariat of the Pacific Regional Environment
Programme (SPREP) and the Secretariat of the Pacific Community.
Consultations with staff associated with the administration of their respective
Staff Regulations at each of these organizations provided useful material that was
used to prepare the Draft Staff Regulations for the Commission.

5. Prior to the formal adoption of the Staff Regulations, the Commission is
invited to note, comment upon and/or advise on the following matters:



Leave entitlement: The frequency of entitlement to leave remains
bracketed in the Draft Staff Regulations at Attachment A. The
practice in Pacific regional organizations (CROP) is one leave
entitlement, with home leave fares, 18 months into the normal 3-year
contract. On the basis that the Commission will offer 4-year contracts,
to coincide with the same arrangement as applies to the Executive
Director, the adoption of an 18-month leave provision would entitle
staff to two leave fares during a 4-year contract. The last leave
entitlement would fall due 12 months prior to the scheduled expiry of
the contract.

Pohnpei is likely to prove a challenging location to achieve a high
degree of contract completion by staff. A potentially high turnover of
staff and poor contract completion could have significant cost and
productivity implications for the Commission. Recruitment and
relocation costs for Pohnpei, even from elsewhere in the Pacific
Islands region, will be significant. To maximize the return on that
recruitment investment it will be in the Commission’s interests to
encourage staff to complete their contract.

Four key issues that are likely to affect staff retention include staff
terms and conditions, health services, education services and quality of
staff housing.

In relation to staff terms and conditions, the Draft Staff Regulations
invite the Commission to consider providing a leave entitlement every
12-months during a contract — instead of the 18 month provision that
applies at CROP agencies. The impact of thisis one additional leave
fare during a 4-year contract — three leave fares instead of two.

The costs associated with this are difficult to estimate because of the
lack of operational information for the Commission. However, on the
assumption that most staff will be accompanied by a spouse and will
support two children in Pohnpei, the additional cost over four yearsis
estimated to be US$10,000 per staff member.

COLDA: The Commission has entered into a 12-month contract with
Employment Conditions Abroad (ECA) Internationa Pty. Ltd. for the
provision of cost of living data required to calculate the Cost of Living
Differential Adjustment (COLDA) for Pohnpei using Suva, Fiji as the
base. The March 2005 ECA Index has been applied to the salary
schedule appended to these Draft Staff Regulations. The Index is
scheduled for revison by ECA before the end of 2006. It is
recommended that, once a revised Index is available, the salary
schedule for professional staff appended to the Draft Staff Regulations
attached be revised accordingly.



Salary Schedule, Professional Staff: The salary schedule for
professional staff, presented at Schedule 2a of the Draft Staff
Regulations, is based on base saaries to apply at the Pacific Islands
Forum from 1% January 2006. This follows the decision of the Pacific
Islands Forum at Madang, Papua New Guinea in October 2005
relating to salaries at the Pacific Islands Forum Secretariat.

Salary Schedule, Support Staff: The salaries for support staff, Schedule
2b of the Draft Staff Regulations, are provisionally based on the salary
schedule applying at FSM Telekom in Kolonia. It is proposed a
review of other relevant institutions and organizations in Kolonia be
undertaken early in 2006 so as to provide a better basis for preparing a
salary schedule adjusted to the 75-percentile range of comparable
positions in the Pohnpel employment market, based on a Pohnpei
market survey.

Insurance: Insurance provisions (Medica and Health, Personal
Accident, Life, and Travel) are still being researched. The Draft 2006
Budget makes provisions for each of these insurance items for each of
the dotaff that are proposed for recruitment in 2006 (see
WCPFC/Comm.2/19) on the basis of quotations received to date from
local and international insurance firms and brokers.

Housing Allowance: The housing allowance is based on a preliminary
survey of the Koloniarental housing market in late October 2005 (see
WCPFC/Comm.2/21). It is recommended that the proposed
allowance, US$900 per month, be adopted on a provisional basis for
2006 and that the Commission reviews this allowance, on the basis of
the then experience of the Secretariat, at its Third Annua Session in
2006.



Appendix A

WESTERN AND CENTRAL PACIFIC FISHERIES COMMISSION
(WCPFC)

[DRAFT] STAFF REGULATIONS

[2006] Edition

[as adopted] at the 2"° Annual Session,

Pohnpei, Federated States of Micronesia, 12-16 December 2005

© WCPFC 2006. These Staff Regulations draw on the approved Staff Regulations of the Pacific Islands Forum
Fisheries Agency (2002), the Secretariat of the Pacific Community (1999) and the Secretariat of the Pacific Regional
Environment Programme (2005). The Western and Central Pacific Fisheries Commission authorizes the reproduction
of this material, whole or in part, provided appropriate acknowledgement is given.



WESTERN AND CENTRAL PACIFIC FISHERIES COMMISSION
(WCPFC)

[DRAFT] STAFF REGULATIONS
[2006] Edition
[as adopted] at the 2"° Annual Session,
Pohnpei, Federated States of Micronesia, 12-16 December 2005

Table of Contents

PART |: SCOPE AND APPLICATION ...ttt sttt st sne e 8
Regulation 1:Scope and @PPliCaLION ..ottt sb e e s e nne s 8
PART 1: DEFINITIONS ... .ottt ee ettt ste et eesessessesteste s eseeneeseeseesesseasessenseneensenennsenensenes 8
Regulation 2: DEFINITIONS ........occieiieiie et e et e e te e sreesaeesaeesneeete e seesreesneesneeensenns 8
PART 111: DUTIES AND OBLIGATIONS ..ottt sttt st st 9
Regulation 3: Status as International Civil SEIVANTS.........coooiieiiinse e 9
Regulation 4: Responsibility of the COMMISSION..........cccviiiiiieiee e eee e 9
Regulation 5: Privileges and IMMUNITIES .........cccociiiiiiiieie ettt s 9
Regulation 6: DiSClosure Of INFOIMELION ..........coeiiiirieeeeeeee e nne 10
RS 111 = o g T o o L1 o SR 10
Regulation 8: OULSIAE ACHIVITIES .....cccueeiee e e e te e te e sne e saeesaeesneeeteereenreas 10
Regulation 9: Candidacy for PUBIIC OffiCE ..o 10
Regulation 10: Acceptance of Honours, Decorations, Favours, GiftS or FEes.........cceovvvveeenivieencneeee, 10
PART IV: APPOINTMENT AND PROMOTION .....oiiiiiieieieisise ettt sse e snessessesnas 10
Regulation 11: Appointment of Executive Director and Staff .........ccccovvveveveieve e, 10
Executive Director - EXErCiSe Of POWENS........coiveceiieieieseete et ae st ste e st sseenaeseeenee s 11

S | USSR 11
Regulation 12: AppPointMENt POLICY .......cceiiiieiiiiesie ettt st st s n e s re e nnas 11
Regulation 13: APPointMENt PrOCEAUIE............coiiiriiieieeeeeeee sttt nne 11
REgUIALTON 14: PrOMOLION......ceiiieeeese ettt ettt et e te e eestesaeeeesteeneeseeseeeneesseeneensesneeneesseeneeneas 12
Regulation 15; TeIMINGLION.........cciieeieeieriereteerteeseesteeseeseesreste e teesseesseesseessseeseesseesseessessnsssnsesnsesnseessees 12
AT Ao B 1= .11 =0 o 12
DiSPULE RESDIULION ...ttt ettt esee et e e saeeme e tesneeeesaeemeeseeeneeneesreeneenes 13

RS ol 0T0 (<0 S = | SRR 13
Notice of CoNtract EXPINY OF FENEWEL .........cceeiieiieee ettt s s re e reeaesre e e 13
(IS S 0= Vo 13
RELENTION OF PAY ..ottt e s ee et et e s beeae e tesaeeneesaeemeeseeeneeneesneeneenes 14
PART V: ENTITLEMENTS ON APPOINTMENT AND TERMINATION.....cccooiiiiririnenieieie e 14
Regulation 16: ENLItIEMENTS ..ottt n e eieenenne s 14
IS .ttt bt be e be e b et ehe e eaE e e Ee e ebe e eheesaeenaeeaareereebeenreas 14
REMOVEA EXPENSES ... veeveeieieiieeie et este e st e seesteete e steesaeesaeesaeesate e teeteesseessessnseenseeseesseesneesnsesntesnsennseensnes 14
EStalliSNMENT GIaNt ......coueiiiiiieieeeee bbbttt sttt b et be s 14
TempPOrary ACCOMIMOUEEI ON.........ueiuetereeeeeieeeeste st st se e sttt b et s e e s e st sbesbesbe b e e e e e e e e ese s e 14

F TS T TH o1 11 2SS 14
PART VI: HOURS OF WORK ......coutitiiiieieisiisie sttt sttt sae st st s et sse st be st st e s et e e sneesensenns 15
Regulation 17: NOIMEl HOUIS ......cuiiiiiieiiiiese ettt nenne 15
REGUIALTON 18: OVEITIMIE ... .ottt ettt et e te st e e e eeeneeseesaeeneesaeeneesesneeneesseeneennas 15
[T T o1 1 2SS 15
OVEITIME RAIES OF PAY ......eeueeiieiieiiitisiisteste ettt bttt ettt b bbb et e e nenne e 15
== N 1 o = oS 15



TrANSPOIT ASSISIANCE ...ttt ettt b bbb e b e et e s bbb sb b et e e e e e nenn e 15

PART VII: REMUNERATION ....ooiiiiieieieeeiee st te et sestessestesseseneesesseasessessessessensessensssessessenses 15
Regulation 19: Determination and Currency Of Payment ...........ccocceeieevier e e 16
REMUNEIELION POIICY ..ttt bbb ettt b bbb e e e e e e nne e 16
Stabilization, AQjUSIMENt AN REVIEW .......ouiiuiiiieiee et see e 16
REQUIELION 20: SAIAIES. ......eiieeeiecieesee e e e st s e s e see s te et e e e e te e s teesseesaeeenseesteesaeesaeesneesnteenseeseenres 16
(€1 1 - TSP 16
SAlAry ON APPOINIMENT. ...ttt besb e e et e e e e e e e e s e e bt et e s b e b e s e e e e e nennennis 16

I Y Ao g T o (o001 o o P 16
INCTEIMENTS ...ttt b bt e s b e e eh et e ae e e et e bt e abe e sae e saeesaE e e b e e be e beesbeenbeennneenneens 16
PErfOrMENCE DONUS.......c.ciiiiceiecie ettt et e st e st e e tesbeesaetesseeeesreeneesteeseensesreeneenes 17
PART VIII: ALLOWANCES AND RELATED BENEFITS......ocoiiiiereereeeeeeese e 17
Regulation 21: Higher and Extra DUties AHOWENCES...........c.cccuveieeieeieeser et 17
Regulation 22: Representational ATTOWEANCE ...........ociiieeece et nas 17
Regulation 23: Professional Staff and Expatriate AIIOWENCES..........ccooviierrreeere e 17
o 100 I 070) 1Ko = Y 1 = Y= 17
HOME IQAVE TTAVEL ...t bbbttt b e b bbbt e st be e 17
REPALTTATION @IIOWEINCE ..ot bbbttt b bbb e s e e se e nne e 18

[0 (0o (o] = oY= g Lo T 18
COSt-Of -lIVING @ IOWANCE ... .ottt s ettt e s ae s reetesreereetesreennenes 19
Regulation 24: Executive Director's ENtitl eMENtS...........ooevririiirinesereeeeeesesese e 19
o I I G I N OSSR 19
Regulation 25; ANNUEI LEAVE..........c.eoieeiee et s e s ee st st e e te et e e e s e s neeste e steesaeesaeesneesnteeteeseenses 19
REQUIALTION 26: SICK LEAVE........eiveeeeecie ettt sttt sttt e e e s testeentesbeesaetesaeennesreeneennas 19
RegUIELION 27: OINEN LEAVE.......cuieieeeceeeeee ettt bttt s e nenne s 20
= 0 T Y == Y 20
Compassionate and Paternity LEAVE. .........cccviuieieriiiiece ettt sttt st re et s re e 20
SpecCial Leave WItNOUL PEY ..........coiiiiiiiieieieesse ettt 20
e g = 0] I = = S 20
o I G = [ U 1 N SRS 21
ReguIation 28: ElGIDITITY .......coiiiieeeeee ettt nne s 21

[ (00T T T NS =T o 21
PART XI: EXPENSES........cotoiitiiiesie ettt sttt st st et et e e st e seeseebessenbeste s et e e eneenensennas 21
RegUIAtion 29: DULY TIAVEL ......ccueeeece ettt sttt e e st e s te e e s reesa e tesaeennesteeneennas 21

[ DT o TS 21
Actual and Reasonable Expense REIMDUISEMENT ..........ccooe e 21
Private Transport EXpense REIMDUISEMENL ..........c.ccoviieiiiiiieese ettt st 21

(@ ol 1= = T = o 22
PART X1 DISCIPLINE ...ttt ettt testestesteaeseeseeseesessessessessensenseneenensensenses 22
RegUIation 30: OFfENCES........uiiieeieeieesee st s e s s sttt e s re e s e e saeeeteesteesaeesaeesneesnteenseereenreas 22
PENAITIES. ... b bR b £ et R R R bttt ne e ns 22
(0701 0 ] - R 22
IS0 1 o o T 23
PART XIH: STAFF COMMITTEE ...ttt bbb nne s 23
Regulation 31: Staff COMMITIEE. ..ot nne 23
PART XIV: GENERAL ...ttt ettt se s tessestense s eneeseeseeseeseasessessensenseneeneesensensan 23
REQUIELION 32: INSUFNCE.........ee e eieeieesteeseeeteeteesteeste e s e e saeestesste e te e teesseesseesseeenseesseesaeesaeesnsesnsesnseenseessnes 23
LS 6o = oo 1= | 23

=0 o= I T = 23
TEAVE] INSUFBINCE ...ttt ettt ettt sttt e e et bt et et e sa e et e s beeaeesbeeheembesbeeneebesaeeeesbeeneeseeeneentens 23
LT INSUIBINCE ... ettt b bbbt e et et h e be bt s bt e b b et et e e e be b nnas 23



Regulation 33: SUPErANNUELION .......c.ceveeeiirieriisiesiese ettt se e ss e sse st e see b e nne s e e eneeaeenennens 24

RegUIALiON 34: PrOtECHIVE GEAN .......ccieueeeiitieiereiie sttt et e rte st et e steesee et e seesteeneeseesseeneesaeeneesesneeneesseeneenees 24
LRS00 o I S N =11 o R 24
Regul ation 36: DOCUMENTELION........cueveeeirieriesiesiesieseessee et sb et e e sse bt saesbe s e s e e eneeaeenennea 24
SCHEDULE ...t d et h bt bbb e e e e e et s e e bt b s et R e e e neene e b ane s 25
SCHEDULE 2(8) ...ttt bbbt b et es et b e bt b et n et nn e et nn s 26
SCHEDULE 2(10) ...ttt bbbt e bt st nn et nn e nn s 29



WESTERN AND CENTRAL PACIFIC FISHERIES COMMISSION
(WCPFC)

[DRAFT] STAFF REGULATIONS

[2006] Edition

[as adopted] at the 2"° Annual Session,

Pohnpei, Federated States of Micronesia, 12-16 December 2005

PART |: SCOPE AND APPLICATION
Regulation 1:Scope and application

(@ These Regulations set out the mutual obligations and rights of WCPFC employees. The Annual
Session has approved them. They are administered by the Executive Director whose
decision on the interpretation of the Regulationsisfinal.

(b) Wherethe interpretation affects the Executive Director, the decision will rest with the Chairperson.

(c) When the Executive Director is absent from the Secretariat, he or she may delegate his or her
authority under these Regulations.

(d) These Regulations apply to all professional and support staff on appointment to the Commission.
They remain in effect until amended by an Annual Session.

(e) They do not apply to temporary or short term staff, casual workers or consultants unless the
contrary is specified in their employment agreement, or where other conditions have been agreed in
writing.

(f)y If any part of these Regulations becomes contrary to the laws of Federated States of Micronesia, or
where they are silent, the laws of Federated States of Micronesiawill apply.

(g9 These Regulations may be supplemented or amended by the Annual Session without prejudice to
the existing contracts of staff members except where the staff member has consented to vary his or her
contract in accordance with the amendments.

(h)y  The Executive Director may supplement these Regulations with Staff Instructions not inconsi stent
with these Regulations or with any decisions made by the Annua Session and further, may issue such
Staff Instructions necessary to render these Regulations effective.

PART Il: DEFINITIONS
Regulation 2: Definitions

In these Regulations, unless the context otherwise requires:

"allowances' means remuneration other than base salary but does not include money received to meet
expenses incurred by an employee in the course of duty.

“Annual Session” means the governing organ of WCPFC established under Article 9 (3) of the 2000
Convention for the Management and Conservation of Highly Migratory Fish Stocks in the Western and
Central Pacific Ocean.

“Chairperson” means the person elected to the position of chairman as provided for in Article 9(4) of
the 2000 Convention for the Management and Conservation of Highly Migratory Fish Stocks in the
Western and Central Pacific Ocean.



“CROP”” means the Council of Regional Organisations in the Pacific.

""dependent’ means the financially dependent spouse or dependent child of an employee.

""dependent child™ means an employee's unmarried, legally and financially dependent, natural or

legally adopted child who is:

(i)  under the age of 16 years; or

(i)  under the age of 19 yearsif undertaking full-time study at a secondary school; or

(iii) under the age of 22 yearsif enrolled and undertaking full-time study at a university or other tertiary
ingtitution; or

(iv) mentally or physically incapacitated.

"employee" is a general term which according to the context may mean support staff, professional staff,
temporary staff or all three.

"establishment” or “established position” means the Commission’s staff structure and staff positions
approved by the Annual Session.

"expatriate" means a professional staff member, not a citizen or permanent resident of Federated States
of Micronesia, who resides in Federated States of Micronesia only by virtue of employment with the
Commission.

“headquarters” means the location of the principle office of the Secretariat as provided for in Article 9
(7) of the 2000 Convention for the Management and Conservation of Highly Migratory Fish Stocksin the
Western and Central Pacific Ocean.

“home” means the location agreed between the Commission and an employee as the principle place of
residence for recruitment, repatriation and leave purposes and stipul ated in the employment contract.
"local staff" means a salaried staff member who is not an expatriate.

"professional staff** include the Executive Director and other staff engaged under a fixed term contract
whose salary level falls within the CROP Grades H to M.

"remuneration policy" means the basis for remuneration approved by the Annual Session.

"salary" means the basic annual rate of pay for the established position which is specified in WCPFC's
base salary scale annexed at Schedule 1 and 2 to these Regulations and for the time being in effect.

"staff" or "staff member" means support staff and professional staff appointed to an established position.
“support staff” are staff engaged under afixed term contract whose salary level fall within the

CROP Grades A to F.

“The Act” meansthe 1961 Vienna Convention on Diplomatic Relations.

"WCPFC" or “the Commission” means the Western and Central Pacific Fisheries Commission.

PART I11: DUTIES AND OBLIGATIONS

Regulation 3: Status as International Civil Servants

The Executive Director and all members of the staff of the Commission are international civil servants.
Their responsibilities are but exclusively international. By accepting appointment, they pledge themselves
to discharge their functions and to regulate their conduct with the interests of WCPFC only in view.
Regulation 4: Responsibility of the Commission

The Executive Director is responsible for the proper functioning of the Commission. Staff members are
subject to the authority of the Executive Director and shall not seek or receive, in the performance of their
duties, any instruction from any external authority.

Regulation 5: Privileges and Immunities

Under Articles 7, 8 and 11 of the Headquarters Agreement between Federated States of Micronesia and
WCPFC on Diplomatic Privileges:



(@ The Executive Director shall have the like privileges and immunities as are accorded

adiplomatic agent under the Act and in conformity with international law.

(b) The members of the family of the Executive Director forming part of his or her household shall
have the like privileges and immunities as are accorded the members of the family of a diplomatic agent
under the Act and in conformity with international law.

(c) Staff of the Commission other than the Executive Director shall have the like privileges and
immunities as are accorded to members of the administrative and technical staff of a mission under the
Act and in conformity with international law.

(d) Members of the family of staff of the Commission other than the Executive Director forming part
of his/her household shall have the privileges and immunities as are accorded to members of the family of
a member of the administrative and technical staff of a mission under the Act and in conformity with
international law.

Regulation 6: Disclosure of Information

Staff shall exercise the utmost discretion in regard to all matters of official business. They shall

not communicate to any person or the press any unpublished information known to them by

reason of their official position, except in the course of their duties or by authorization of the

Executive Director. All rights in, and title to, the results of any work performed by staff in the course of
their duties shall be the property of the Commission.

Regulation 7: Conduct

Staff shall avoid any action, and in particular any kind of public pronouncement or activity, which may
adversely reflect on their positions as international civil servants. They are not expected to give up their
national sentiments or their political and religious convictions, but they shall at all times bear in mind the
reserve and tact incumbent upon them by reason of their international status.

Regulation 8: Outside Activities

No staff may accept, hold or engage in any office or occupation which, in the opinion of the Executive
Director, is incompatible with the proper discharge of their duties with the Commission, unless explicit
approval is granted by the Executive Director.

Regulation 9: Candidacy for Public Office

Any staff member who becomes a candidate for a public office of a political character shall resign
from the Commission.

Regulation 10: Acceptance of Honours, Decorations, Favours, Gifts or Fees

€) No staff shall accept in respect of their work for the Commission any honour or decoration
from any government or organisation or, except with the approval of the Executive Director, any favour,
gift or fee from any government, organisation or person during the period of their appointment.

(b) With respect to the Executive Director, the approval of the Annual Session is required.

PART IV: APPOINTMENT AND PROMOTION

Regulation 11: Appointment of Executive Director and Staff
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(@ The Executive Director is appointed by the Annual Session under such terms and conditions as it
determines.

Executive Director - Exercise of Powers

(b)  When the position of Executive Director is vacant, the Executive Director's functions and powers
shall be exercised according to the instructions of the Chairperson of the Annual Session and in the
absence of such instructions, by the senior professional staff of the Commission appointed by the
Chairperson.

(c) When the Executive Director is absent from Headquarters, he or she will designate a senior
professional staff member as the Officer-in-Charge.

Staff

(d) The power of appointment rests with the Executive Director subject to the establishment and
remuneration policy approved by the Annual Session.

(e) When appointing staff, the Executive Director shall comply with the Commission’s recruitment
procedures and will ensure that these processes are transparent, equitable and based on merit.

Regulation 12: Appointment Policy

(@ Inselecting staff for appointment to the Commission, the dominant considerations shall be:

) the required qualifications and experience

(i) competence

(iii) personal integrity
(b) Subject to Regulation 12(a) above, and the principle of open competition, the Executive Director
shall, in selecting professiona staff, give due consideration to the nationals of WCPFC Member states,
participating territories and entities and to the desirability of obtaining equitable national representation.
(c) When a support staff vacancy occurs the vacancy will be advertised in the Pohnpei media. When a
professional staff vacancy occurs the vacancy will be advertised internationally.
(d)  When two applicants for a support staff position are rated equally suitable, and oneisa
Commission employee, preference shall be given to the existing staff member.
(e) The Executive Director shall appoint staff at a level within the designated salary grade, based on
qualifications and experience.
(f)  The Executive Director shall review the performance of staff annually.
(9 Menand women are equally eligible for all postsin the Commission.

Regulation 13: Appointment Procedure

(@ No appointment is valid which is not the subject of a written offer of employment signed by the
Executive Director or his or her authorized representative, and a written acceptance signed by the
appointee. Every offer of employment shall be in a standard format and shall contain a statement of
duties, all the terms and conditions of employment and a copy of these Staff Regulations.

(b)  Anappointment is either temporary or on afixed or short term contract. The length of

appointment of a temporary or contract staff member is set by the Executive Director according to the
requirements of the work programme and available funding.

(c) Theterm of appointment of a support staff member shall not exceed a maximum of four (4) years.
Such period may be extended for a term or terms of up to the same duration, subject to the work
programme requirements and available funding and provided the employee’ s work performance has been
satisfactory.

(d) A temporary appointment may not exceed a period of six (6) months.
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(e) A fixed term appointment for professional staff shall not exceed a maximum of four (4)
years. A short term appointment for professional staff isfor any period less than four (4)
years and is subject to such terms and conditions as the Executive Director determines, but within the
salary scale applicable to the Commission. Subject to Regulation 13 (g) a short-term appointment may be
renewed for afurther term or terms.
(f)  Subject to Regulation 13(g), a fixed term appointment of four (4) years for professiona staff is
renewable, based on the needs of the Commission, and the merit and performance of the employee, for a
further period not exceeding four (4) years.
(@ When an aggregate period of eight (8) years has been served by professiona staff it shall be
mandatory for that position to be re-advertised. The incumbent is eligible to apply and
should the Executive Director decide to reappoint the incumbent on merit he/she may do so provided a
report is made to the next Annual Session.
(h)  The length, terms and conditions of appointment may be varied by mutual agreement in writing of
the Executive Director and the employee subject to the establishment and remuneration policy set by the
Annual Session. Duties of staff may be revised at any time by the Executive Director in accordance with
changes in work priorities.
(i) Appointment is provisional until confirmed. Appointment is subject to a satisfactory medical
examination by a designated medical practitioner and a probationary period of six (6) months' service
which may be extended or reduced by the Executive Director. At the end of the probationary period the
Executive Director shall in writing:

0] confirm the appointment; or

(i) extend the probationary period; or

(iii) terminate the appointment.
(i)  Theappointment of:

0) an expatriate runs from the date of leaving home to take up appointment with the

Commission;

(i) aloca employee from the date of taking up duties with the Commission.
(k) Saaryisearned for an expatriate staff from the date set in accordance with Regulation 13
())(i) and for alocal employee from the date set in accordance with Regulation 13(j)(ii).

Regulation 14: Promotion

(@ A support staff member is promoted when appointed to a position higher than his or her
current position.

(b) A promotion is avariation to the terms of an appointment and is subject to Regulation
13(h).

Regulation 15: Termination

Ways of Termination

(@ Anappointment of astaff member other than the Executive Director is terminated -

) when being a fixed term appointment it reaches the end of itsterm; or
(i) by either the Executive Director or the staff member giving the other one (1) month's notice
in writing; or

(iii)  without notice by either the Executive Director or the employee paying to the other one (1)
month's salary in lieu of notice;

(iv)  when the parties mutually agree to an early termination of the employment contract, on
terms and conditions agreed at the time;

(V) when the Executive Director provides notice of termination in writing to the staff member
in circumstances of redundancy, retrenchment or restructuring; or
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(iv) as adisciplinary measure by dismissal with or without notice under Regulation 30(b).
(b)  Where mutual agreement exists, a temporary suspension of the employment contract is available.
During such period of temporary suspension, the rights, obligations and benefits to which parties are
entitled may lapse.
(c) During the term of the employment contract, if, as a result of mental or physical illness, a staff
member is rendered incapable, in the Executive Director’s opinion, of proper performance of duties under
the Agreement, the Executive Director reserves the right to require the staff member to undergo a medical
examination. The Executive Director will take into account recommendations made available to him or
her, before exercising their rights of suspension.
(d) If, dueto the continuing effects of illness or injury, medical opinion indicates that the staff member
will remain unable to perform normal job requirements for a period in excess of four (4) months in any
one (1) year, the Executive Director reserves the right to exercise suspension, awaiting medical opinion as
to the staff member’ s capacity to return to normal duties.

Dispute Resolution

(e) Conditions for dispute resolution will be reflected in individual staff contracts and are not restricted
to, but will include, the following:
) In the event that either party to the employment contract has any reasonable grievance or
dispute in relation to the interpretation or operation of the employment contract which cannot be
resolved through discussions or negotiation, the parties shall agree a process to resolve the matter
within one (1) month of receipt of written notification of the grievance or dispute by the Chair of
the Commission.
(i) If the Executive Director is dissatisfied with a staff member’s performance at any stage
throughout the duration of their contract, the Executive Director shall discuss the matter with the
staff member with a view to resolution. If the matter remains unsolved, it must be submitted to an
agreed mediator for the purpose of conciliation.
(iii)  During the dispute resolution process, work shall continue in the normal manner unless
thereis abonafide safety issue involved.
(iv) This Regulation does not apply to a decision to terminate the contract under Regulation 15

(a.
Seconded Staff

(f)  Before dismissing or giving notice to a staff member who is seconded from a member
government the Executive Director shall inform the government in question.

Notice of contract expiry or renewal

() The Executive Director may ensure that staff receive notice approximately six (6) months prior to
the expiration of their contracts of the decision either to renew the contract or that the contract isto expire
in accordance with its terms. If no such notice is given prior to contract expiry there is no implied or
explicit indemnity payable.

Letter of Service

(h) A staff member shall, on leaving the service of the Commission, be given a letter relating to the

nature of his or her duties, the length of service, the amount of emoluments, and other relevant
information.
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Retention of Pay

(i)  Upon leaving the service, any debts of a staff to the Commission shall be deducted from any money
due to the said staff from the Commission.

() The Secretariat may retain, for three (3) months from the final working day, up to US$500 of
payment due to staff upon termination for any reason and to pay out of that sum any debts of the said staff
left outstanding for which the Commission might become liable with appropriate advice in writing being
given to the said staff.

PART V: ENTITLEMENTS ON APPOINTMENT AND TERMINATION
Regulation 16: Entitlements

(@ The Commission shall meet the following appointment and termination expenses of professional
staff recruited from outside Pohnpei. The entitlements cover the transport and accommodation en-route
for the staff member and accompanying dependents between home and Pohnpei, and back, by the shortest
and most economical route. The Executive Director has discretion, after taking family circumstances into
account, to include dependents who arrive within six (6) months of the start of appointment or leave
within one (1) month of termination.

Fares

(b) Executive Director: business class. The Executive Director’'s dependents, other staff and their
dependents. economy class

Removal Expenses

(c) The reasonable cost of packing, insuring, shipping and transporting furniture, household and
personal effects as follows-
() 6m? in respect of the staff member, 2m?3 in respect of a dependent spouse and 1m?3 in respect
of each dependent child,;
(i) up to 20 kilos of excess baggage per person for all professional staff and their dependents
recruited outside Pohnpei.

Establishment Grant

(d) To offset incidental expenses and compensate for the upheaval of removal, an establishment grant
on appointment only at the rate prescribed in Schedule 1 to these Regulations.

Temporary Accommodation

(e) Accommodation at a suitable hotel or other fully furnished accommodation for up to six (6)
working days or such other period, as the Executive Director considers reasonable in the circumstances.
Professional staff will not be paid housing assistance for the period when temporary accommodation costs
are met.

Ineligibility

(g The entitlements prescribed in Regulation 16(a) do not apply and, at the Executive Director's

discretion, may be withheld in whole or in part if:
(i)  al or part of the expenses are met from some other source; or
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(i) within 12 months of appointment the staff member resigns appointment under Regulation 15(a) (ii)
or (iii) or is dismissed under Regulation 30(b) (iv) or (v).

PART VI: HOURS OF WORK
Regulation 17: Normal Hours

(@ The Executive Director has the right to call upon the services of staff to the extent considered
reasonable.

(b) Normal office hours are 8 am to 12 noon and 1 pm to 4.35 pm Monday to Friday, making atotal of
37 hours 55 minutes per week.

(c) Drivers/messengers, gardeners, handymen and tea attendants/cleaners will be required to

work hours as directed by the Executive Director. Overtime rates are applicable after the accumulation of
37 hours over a one week period, or 8 hours over aday.

(d) Watchmen will be required to work from 6 pm to 6 am in 5-day rotational shifts. The Executive
Director may require watchmen to work additional hours

Regulation 18: Overtime
Eligibility

(@) Support and temporary staff at Grade F3 and below may claim overtime or time off in lieu of
overtime for the hours they are required to work in excess of their normal working hours.

Overtime Rates of Pay

(b) Theratesof pay for overtime are:
() for days other than public holidays and Sundays, one and half (1.5) times the normal hourly
rate
(i) for Sundays or public holidays, double (2) the normal hourly rate
provided that the normal hourly rate upon which overtime is based shall be no higher than the maximum
step of Grade F3 for support staff.

Meal Allowance

(c)  Support staff required to work overtime for more than six (6) hours on a Saturday, Sunday or public
holiday, or beyond 6.30 pm on a full working day, shal be paid lunch and dinner alowances as
appropriate at rates approved by the Executive Director.

Transport Assistance

(d) Support staff required to work more than one (1) hour's overtime on a normal working day shall be
taken home by the Commission’s transport, if it is available, and if not, by taxi at the Commission’s
expense, or otherwiseis entitled to an allowance under Regulation 29(e).
(e) Support staff required to work overtime on weekends or public holidays shall be;
() taken to and from work by the Commission’s transport, if it is available, and if not, by taxi
at the Commission’ s expense: or
(i) entitled to claim an allowance under Regulation 29(e).

PART VII: REMUNERATION
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Regulation 19: Determination and Currency of Payment

Remuneration policy

(@ Theremuneration policy and conditions of service of Commission employees are determined by the
Annual Session.

(b) The remuneration of all Commission staff shall be expressed and paid in United States Dollars
(USY).

Stabilization, Adjustment and Review

(c) As a dtabilization mechanism, the remuneration of professional staff are denominated in
International Monetary Fund Special Drawing Rights (SDRs). Monthly salary and allowances payments
are based on the monthly average rate SDR/USD within a range of 5% above and below a reference rate
set annually being the average conversion rate of the previous 12 months.

(d) Professional staff salary scales are reviewed three (3) yearly, in conjunction with CROP agencies.
(e) The salaries of support staff are to be reviewed three (3) yearly, with salary scales to be adjusted to
the 75-percentile range of comparable positions in the Pohnpel employment market, based on a Pohnpei
market survey. For the purpose of this provision, the 75-percentile range is the boundary between the top
25% of the market and the lower 75%.

Regulation 20: Salaries
General

(@ Current salary scales approved by the Annual Session are set out in Schedule 2(a) and (b) to these
Regulations and shall be incorporated annually to the Commission’s Work Programme and Budget.

Salary on Appointment

(b) The Executive Director shall have the flexibility to appoint professional and support staff to
whatever salary step is considered appropriate by the Executive Director within the designated salary
grade.

(c) Appointments shall be subject to annual performance review by the Executive Director.

Salary on Promotion

(e)  Appointment on promotion is at the minimum of the salary range for the higher position or, if the
salaries for the two positions overlap, to the level of the higher salary range which affords an immediate
salary increase equal to one incremental step.

Increments

(f)  The Executive Director may authorize an increment to a staff member at the completion of each
year of service based on the staff member’'s annual performance assessment and where he/she has not
reached the maximum of the salary grade for his/her position. Where the staff member’ s performance has
not been considered highly satisfactory, the Executive Director or his/her delegate will explain to the staff
member why he/she will not receive an increment, or in the case of poor performance, why his’her salary
will be reduced by an increment.

(g0 For support staff, the Executive Director may authorize an increment in recognition of permanent
increases in formal skill levels of that staff, relevant to his’/her duties in the Commission; or where the
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Executive Director is satisfied that the staff has permanently increased hisher capacity to accept
responsibility in his’her duties within the Commission.

Performance bonus

(h)  Where a support staff has reached the maximum salary point in his’her approved salary scale and
where that employee’ s work performance is assessed as having been highly satisfactory on completion of
a particular year’s service, the Executive Director may grant a fixed sum performance bonus payment to
that staff, provided that any such bonus:

) is not made as a permanent increase in the salary of the staff;

(i) can be fully financed from available budgetary provision in that year; and

(iii)  shall not exceed 5% of the staff’s current salary.

PART VIII: ALLOWANCES AND RELATED BENEFITS
Regulation 21: Higher and Extra Duties Allowances

(@ Any staff member may at any time be required by the Executive Director to undertake the duties of
asenior or other position whether or not the circumstances justify increased pay.

(b) A saff member who is required by the Executive Director to carry out and does carry out the full
duties of a higher graded position for a continuous period of not less than ten (10) working days will be
paid a higher duties allowance amounting to the difference between his or her salary at the time and the
actual salary of the incumbent of the higher graded position.

Regulation 22: Representational Allowance

The Commission shall reimburse the Executive Director for all reasonable expenses up to $US5,000 per
annum for expenses incurred in association with representational duties for the Commission and which
are properly incurred and receipted by the Executive Director in the course of his/her employment.

Regulation 23: Professional Staff and Expatriate Allowances

In addition to base salary, expatriate professional staff are entitled to receive the following allowances
and benefits:

School holiday travel

(@ One (1) return economy class flight each year between place of education and Pohnpei by:
0) each dependent child being educated outside Federated States of Micronesia; or
(i) the staff member or spouse to visit the child, providing the journey is not made
within the final six (6) months of the contract.

For the purposes of this subsection the “place of education” is taken to be the recognized home.

Home leave travel

(b) Expatriate staff are entitled to return economy class airfares between Pohnpei and the recognized
home for the staff member and dependents after completing 18 [12] months of service, and at the
completion of each 18 [12]-month anniversary, during each year for four (4) year contracts providing no
leave travel is undertaken within the final twelve (12) months of the contract. The recognized home of the
staff member will be agreed between him/her and the Commission at the time of appointment.
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(c) Support staff who are recruited to work at the commission from Chuuk, Yap or Kosrae, shall be
entitled to one (1) return fare to their home island for themselves, spouse and dependent children under
the age of 16 years after completing 18 [12] months of service, and at the completion of each 18 [12]-
month anniversary, provided that they do not already enjoy such an entitlement from another source.

(d) Subject to the approval of the Executive Director, support staff who travel home from Pohnpei on
home leave may, in addition to their leave entitlement, receive up to seven (7) days time off on full pay to
compensate for time actually and necessarily spent on such travel.

Repatriation allowance

(e) Equivaent to two (2) week’'s salary, on completion of a contract, providing the contract is not
extended or renewed.

Education allowance
(f) A professional staff member is eligible to receive an education allowance, based on actual receipts,

for each dependent child in full-time attendance at school, university or similar higher educational
institution in a country outside the staff member's duty station. The education allowance shall not be

payable for:
() correspondence courses, except where, in the opinion of the Executive Director, such
courses are the best available substitute for full-time attendance at a school of a type not available
in Kolonig;

(i) vocational training or apprenticeships that do not involve full-time schooling.
(g9 Only one education alowance shall be paid for any dependent child. This allowance shall cover
costs paid out by the staff member for boarding and tuition fees for the child, as follows.
(h)  The Education Allowance shall be reviewed every three (3) years.
(i) Thetota of the dependant child and education allowances shall in no case be more than USD5,650
per year and up to USD16,950 per family per annum.
(k) No staff member shall receive total education and dependent child allowances for each dependent
child higher than the amount the staff member pays for boarding and tuition fees for that child which he
shall be required to substantiate annually to the Executive Director.
() The education alowance shall include costs of tuition fees, boarding fees, compulsory extra-
curricula activities organised by school authorities, and any necessary private language tuition.
(m) The word “boarding” will normally be defined as meaning that the dependent child for whom the
education allowance is being paid is boarding at the educational establishment they are attending full
time. However, in exceptional circumstances, and with the prior approval of the Executive Director, as to
the items to be covered, education allowance may be paid for dependent children who are boarding in
private homes. Documentary evidence of costs shall be submitted.
(n) Professional staff members shall be entitled to an education allowance when it is necessary to send
their dependent children to an educational institution in Federated States of Micronesiafor which fees are
payable.
(o) If the dependent child, for whom an education allowance is payable, attends an approved institution
for a period of less than a full scholastic year, the full annua allowance will be accordingly reduced to
cover the period of actual attendance.
(p) If both parents are staff members, the child and education allowances shall be paid only once for
each of their dependent children. This shall be paid to the staff member who receives the higher salary.
(9 Dependency allowances are not payable:

0] for children of a staff member who is not the head of the household defined as the

individual responsible for the main and continuing financial support of all persons residing
within that household; or
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(i) for secondary dependants defined as parents, cousins, brothers or sisters of the staff
member or his spouse.

Cost-of-living allowance

(h) COLA to reflect the comparative cost of living difference between Suva and Pohnpei, calculated,
reviewed and provided periodically by Employment Conditions Abroad Ltd is payable to professional
staff. The index that currently appliesis shown in Schedule 1.

Regulation 24: Executive Director's Entitlements

(i) In addition to any other allowances provided for elsewhere in these Regulations the Executive
Director shall be entitled to the following:

) rent-free accommodation up to arental limit specified in Schedule 1,
(i) utility charges for accommodation (e.g. el ectricity, water, local phone charges and gas);
(i)  avehicle

(iv) 15% top up of per diem; and

(V) a domestic assistance allowance. The allowance is to be adjusted at the same time and in
accordance with the same rate of adjustments made to pay in the Federated States of Micronesian
Public Service and the rate for the time being is set out in Schedule 1.

PART IX: LEAVE
Regulation 25: Annual Leave

(@ Theannua leave entitlement is:

) Professional contract staff : 25 working days.

(i) Support staff : 15 working days
(b)  For each staff member the leave year runs from the date of appointment to its anniversary
and thereafter from anniversary to anniversary. Leave accumulates with the passing of the leave year with
the full entitlement, minus any leave taken, falling due on the anniversary of appointment.
(c) If aFederated States of Micronesian public holiday is observed on a normal working day while a
staff member is on annual leave or duty travel that day shall be added to his or her entitlement.
(d)y Applicationsfor leave should, where possible, be received by the Executive Director 30 days before
the leave applied for begins.
(e) Annual leave does not carry over from one leave year to the next without written approval from the
Executive Director. Subject to this provision, annual leave may be accrued up to fifty (50) working days
at each anniversary of appointment. In considering applications to carry over annual leave, the Executive
Director will have regard both to the requirements of the Commission and the situation of the staff
member.
(f)  The Commission will only pay salary in lieu of unexpended leave at the end of a contract.
(k) Cases involving dismissal under Regulation 30(b) will not receive salary in lieu of unexpended
leave.

Regulation 26: Sick Leave

(@) Each staff member is entitled to thirty (30) days, paid sick leave per year or 2.5 days per month
after one (1) year of service. Sick leave not taken accumulates up to a maximum of ninety (90) days.
(b) Toqualify for sick leave a staff member is required:
() to notify his/her immediate supervisor as early as practical on thefirst day of absence; and
(i) as soon as practicable, apply for sick leave in writing.
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(c) All applications for sick leave shall be supported by a certificate from a qualified medical
practitioner justifying the absence on medical grounds unless;
() the application is for two (2) days or less; and
(i) the applicant has not already taken six days of uncertified sick leave in the last twelve (12)
months.
(d) The Executive Director may at any time withdraw the dispensation from the requirement to furnish
a medical certificate, or require a staff member to undergo a medical examination from a designated
medical practitioner, when certified sick leave appears to be excessive.
(e) If astaff member istaken sick or isinjured while on annual leave and produces a medical
certificate to that effect, the period of sickness shall be recorded as sick, not annual, leave.
(f)  Sick leave may not be used by a staff member to meet his or her extended family responsibilities, or
for any reason other than personal sickness of the employee.
(9 The Commission will not make any payment in lieu of unexpended sick leave at the completion of
employment.

Regulation 27: Other Leave
Maternity Leave

(@ A staff member with at least one (1) year's continuous service at the expected date of confinement
is entitled to sixty (60) working days maternity leave on full pay. The period of leave begins on a date
decided by the Executive Director in consultation with the staff member but not more than thirty (30)
days before the expected confinement. The balance of the leave, but in any case not less than thirty (30)
working days, shall be taken immediately after confinement.

Compassionate and Paternity Leave

(b) Applications for paternity and compassionate leave will be considered by the Executive Director on
an individual basis, but will not exceed five (5) days per situation or a maximum of six (6) days in any
year plus minimal traveling time for al staff members whether they have to travel outside or within
Federated States of Micronesia. This leave will normally only apply to a bereavement in respect of
immediate family members, such as spouse, children or parents or for the birth of a child of a male staff
member. Compassionate leave may not be used by a staff member to meet hisher extended family
responsibilities.

Special Leave Without Pay

(c) Requests for special leave without pay shall be submitted in advance. Specia leave requires
approval in writing from the Executive Director. Special leave may be granted for cases of extended
illness or other exceptional or urgent reasons as decided by the Executive Director.

(d) Specia leave without pay shall be granted only after accrued annual leave has been

expended. No leave accruals or other financia allowances of any kind shall be earned or

granted during periods of special |eave without pay.

Examination Leave
(e) Where asupport staff sits for an examination for an approved course of studies, which is
directly relevant to his’/her duties in the Commission, and is successful in passing such examination, the

Executive Director may grant a leave credit for leave taken by the employee to enable them to attend and
sit for that examination.
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PART X: HOUSING
Regulation 28: Eligibility
Housing Assistance

(@ Commission houses are alocated by the Executive Director.

(b) Therental contribution by professiona staff members occupying Commission houses is 25% of the
assessed market value and is deducted from monthly salary payments.

(c) Staff members occupying Commission houses are responsible for ensuring that the Commission’s
furniture, fittings and fixtures are kept in good condition and that defects and damage are reported
immediately.

(d) Professional staff occupying houses not owned by the Commission shall receive housing assistance
of 75% of the typical rent payable in Federated States of Micronesia for expatriate executive furnished
housing. The current rate is set out in Schedulel to these Regulations. This assistance shall be reviewed
annually and adjusted on relative movement in the local rental market.

PART XI: EXPENSES
Regulation 29: Duty Travel

(@ The Commission meets the traveling expenses necessarily incurred by staff required to travel away
from Pohnpel on official business.

(b) The Executive Director is entitled to travel business class. All other staff will travel economy class
except that the Executive Director may authorize business or executive classtravel if considered justified.

Per Diem

(c) Staff traveling on Commission business and spending the night away from Pohnpei will receive a
per diem at current UNDP rates to cover the cost of accommodation, meals and incidentals. Transport
(including taxis), telephone and other costs not covered by the per diem that are necessarily incurred for
official business reasons, will be reimbursed on actual cost basis and production of receipts where
possible.

Actual and Reasonable Expense Reimbursement

(d) The Executive Director may authorize the reimbursement of actual and reasonable expenses incurred
if:
) the period of absence does not include a night away from Pohnpei; or
(i) the staff member is accommodated privately; or
(iii)  the staff member could not for good and practical reasons have kept within the per diem for
the place in question; or
(iv) the nature or venue of the staff member’s business renders the standard per diem for that
country inadequate;

Private Transport Expense Reimbursement
(e) The Executive Director or hissher delegate may approve reimbursement at prevailing public

transport rates of claims by a staff member who uses his/her personal vehicle with the prior approval of
the Executive Director in the following circumstances:
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0] to travel on official businessin and around Pohnpei when the Commission transport is not
available; or
(i) when working overtime as set out in Regulation 18(d) and (e).

Official Entertainment

(f)  Providing the Executive Director's approval in writing has been obtained prior to the offer of
official entertainment, staff may be reimbursed the expenses of entertainment extended on behalf of the
Commission. The Executive Director shall not authorize any reimbursement under this provision unless
reasonable evidence of the official nature of the entertainment is provided and the claim is supported by
receipts. In considering a request from professional staff for the Commission to contribute to
representational or entertainment expenses the Executive Director will take into account the availability
of funds and the past, current or potentia future relationship between the Commission and those
benefiting from the Commission's hospitality.

PART XII: DISCIPLINE
Regulation 30: Offences

(@  Anemployee commits an offence who:
) wilfully disobeys a lawful order of the Executive Director or of any other officer to whom
the employee is formally responsible or non-compliance with duties owed in the role or with the
Commission's palicy;
(i) wilfully disregards the Regulations;
(iii) is negligent, inefficient or incompetent in the exercise of his or her duties,
(@iv) commits gross and wilful misconduct, dishonesty or insubordination;
(iv) wilfully acts without regard to the Commission's interests;
(V) behaves disgracefully or improperly either in an official capacity or otherwise;
(vi) is convicted of a criminal offence which affects the staff member’s ability to perform the
role satisfactorily;
(vii)  stealsor misappropriates the funds or property of the Commission
(viii)  becomes bankrupt; or
(ix) undertakes any activities that bring the Commission into disrepute.

Penalties

(b) The Executive Director may discipline an employee found guilty of an offence by:
) an official reprimand,;
(i) afine not exceeding 14 days salary;
(iii)  demotion to alower step in the grade of the offender's position;
(iv) dismissal with notice under Regulation 15(a) (iv); or
(V) if the offence is theft or misappropriation of the Commission's funds or property, by
summary dismissal without notice.

Procedures
(c) No employee suspected of committing an offence shall be penalized under Regulation 30(b) unless
guilt is confirmed by:

0) the employee's own admission; or
(i) the outcome of criminal proceedings; or
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(iii)  the findings of an internal inquiry conducted as soon as practicable by the Executive
Director (or in his or her absence by the staff member designated by the Executive Director to serve
in this role) and two other staff members, one of whom may be nominated by the suspected
employee.

Suspension

(d) An employee may be suspended without pay if suspected of theft or misappropriation of the
Commission's property and on pay in all other cases. If the suspicion cannot be sustained the employee
will be fully reinstated with effect from the date of suspension.

PART XIllIl: STAFF COMMITTEE

Regulation 31: Staff committee

A Staff Committee may be elected annually by staff members to represent their views and may be
consulted by the Executive Director on general and specific questions relating to staff issues and welfare.

PART XIV: GENERAL
Regulation 32: Insurance
Personal Accident

(@ All staff are covered by the Commission’s personal accident insurance schemes 24 hours a day.
(b) A staff member may take out additional personal accident insurance cover at his’her own cost.

Medical Insurance

(c) All staff and their dependents will have all reasonable medical, dental and optical expenses, at the
Executive Director’'s discretion depending on available schemes and reasonable costs, met by the
Commission’s medical scheme or, where appropriate, direct by the Commission.

(d A staff member may take out additiona medical insurance cover for themselves and their
dependents at his/her own cost.

Travel Insurance

(e) All saff are covered by the Commission’s travel insurance, under persona accident and life
insurance or separate cover, during official travel.

(f)  All staff and their dependents are covered by the Commission’ s travel insurance during home leave
travel and on recruitment and repatriation.

(g A staff member may take out additional travel insurance cover for themselves and their dependents
at his/her own cost.

Life insurance
(h)  All staff are covered by the Commission’s term life insurance policy which provides cover at 2.5

times the base salary on death.
(i) A staff member may take out additional term life insurance cover at his’her own cost.
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Regulation 33: Superannuation

(@) Loca employees will contribute to the Federated States of Micronesia National Provident Fund
(NPF).

(b) For al local employees, the Commission will make a contribution to the NPF equivalent to seven
and a half (7.5%) percent of basic salary. Provided that if the minimum legal requirement for
contributions payable by Federated States of Micronesian citizens and residents to the NPF is increased to
exceed seven and a half (7.5%) percent of basic salary, the Commission will make a contribution to the
NPF equal to such minimum legal requirement for contributions.

(c) An expatriate professiona staff member will receive a payment of seven and a half (7.5%) percent
of basic salary, provided that if the minimum legal requirement for contributions payable by Federated
States of Micronesian citizens and residents to the NPF is increased to exceed seven and a half (7.5)
percent of basic salary, the employee will be entitled to i) a payment equal to such minimum lega
requirement for contributions to the NPF, or ii) to request the Commission to make deposits to the
Federated States of Micronesia National Provident Fund in the name of the professional staff concerned.

Regulation 34: Protective Gear

(@ On confirmation of appointment, support staff regularly employed on labouring work shall be
issued with necessary protective gear.

(b) Protective gear issued to staff will be replaced on afair wear and tear basis but not more

than once ayear.

Regulation 35: Training

(@) The Executive Director shall, where deemed necessary in the interests of the Commission, provide
for the training of staff members in areas directly related to their duties and advancement. Priority shall
be given to support staff.

Regulation 36: Documentation

(@ The Executive Director shall maintain up-to-date documents detailing the establishment, grading
system, salary scales and conditions of service of the Commission as approved by the Annual Session.
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SCHEDULE 1
ALLOWANCES

Establishment Grant: Regulation 16(d)
All Staff USD1,565

Cost of Living Differential Allowance (COLDA): Regulation 23(g)
The Index as of March 2005 is 150.0

Maximum Rate for Executive Director’s Rent-free Accommodation: Regulation 24
Provisionally USD2,000 per month

Domestic Assistance Allowance for Executive Director: Regulation 24

USD4,000 per annum (at 1 January 2006): Adjusted at the same time and in accordance with the same
rate of adjustments made to pay in the Federated States of Micronesian Public Service. Includes a
superannuation levy of 6%.

Housing Assistance for staff in non-Commission accommodation: Regulation 28(e)

All professional staff:
Provisionally USD900 per month
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SCHEDULE 2(a)
Indicative WCPFC Professional Staff Salary Scale (based on January 2006 base salary in place at
Pacific Islands Forum)

Annual | Annual | Annual | Effective | Indexable

Salary | Salary | Salary Net Component

Jan06 | Jan06 | Jan 06 Salary COLDA
Salary Level | SDR usD FJD FJD FJD FJD ‘ SDR ‘ usD
[Grade/Point] A B C D Index=150 (see note E)

Gl, P1 22,412 | 32,388 | 55,358 38,441 22,488 11,244 | 4552 | 6,578
1,2 23535 | 34,011 | 58,132 40,134 23,478 11,739 | 4,753 | 6,868
1,3 24,659 | 35,634 | 60,907 41,826 24,468 12234 | 4,953 | 7,158
1,4 25,782 | 37,258 | 63,682 43,519 25,459 12,729 | 5,154 | 7,447
1,5 26,906 | 38,881 | 66,457 45,212 26,449 13,224 | 57354 | 7,737
1,6 28,029 | 40,505 | 69,232 46,904 27,439 13,720 | 5,554 | 8,027
1,7 29,152 | 42,128 | 72,007 48,597 28,429 14215 | 5,755 | 8,316
1,8 30,277 | 43,753 | 74,784 50,291 29,420 14,710 | 5,956 | 8,606
1,9 31,387 | 45,358 | 77,526 51,964 30,399 15199 | 6,154 | 8,893
J1 29,267 | 42,294 | 72,289 48,770 28,530 14265 | 5,775 | 8,346
J2 30,560 | 44,163 | 75,484 50,718 29,670 14,835 | 6,006 | 8,679
J3 31,853 | 46,030 | 78,676 52,665 30,809 15405 | 6,237 | 9,013
J4 33,146 | 47,899 | 81,871 54,614 31,949 15975 | 6,467 | 9,346
J5 34,438 | 49,767 | 85,063 56,561 33,088 16,544 | 6,698 | 9,679
J6 35,732 | 51,636 | 88,257 58,510 34,228 17,114 | 6,929 | 10,013
J7 37,025 | 53505 | 91,452 60,459 35,368 17,684 | 7,160 | 10,346
J8 38,317 | 55372 | 94,644 62,406 36,507 18,254 | 7,390 | 10,680
J9 39,594 | 57,217 | 97,797 64,329 37,633 18,816 | 7,618 | 11,009
K,1 34,805 | 50,297 | 85,969 57,114 33,412 16,706 | 6,764 | 9,774
K,2 36,341 | 52,516 | 89,761 59,427 34,765 17,382 | 7,037 | 10,170
K,3 37,876 | 54,734 | 93,553 61,740 36,118 18,059 | 7,311 | 10,566
K,4 39,410 | 56,951 | 97,342 64,052 37,470 18,735 | 7,585 | 10,961
K,5 40,945 | 59,170 | 101,134 66,365 38,824 19,412 | 7,859 | 11,357
K,6 42,479 | 61,387 | 104,924 68,676 40,176 20,088 | 8,133 | 11,753
K,7 44,014 | 63,605 | 108,716 70,990 41,529 20,764 | 8,407 | 12,148
K,8 45550 | 65,824 | 112,508 73,303 42,882 21,441 | 8,681 | 12,544
K,9 47,093 | 68,054 | 116,320 75,628 44,242 22,121 | 8,956 | 12,942




Schedule 2(a

(continued)

Annual | Annual | Annual | Effective | Indexable
Salary | Salary | Salary Net Component
Jan06 | Jan06 | Jan 06 Salary COLDA
Salary Level | SDR usD FJD FJD FJD FJD ‘ SDR ‘ usD
[Grade/Point] A B C D Index=150 (see note E)
L,1 39,205 | 56,654 | 96,835 63,742 37,289 18,645 | 7,548 | 10,908
L,2 41,657 | 60,199 | 102,894 67,438 39,451 19,726 | 7,986 | 11,541
L3 44,109 | 63,742 | 108,949 71,132 41,612 20,806 | 8,424 | 12,173
L4 46,562 | 67,287 | 115,009 74,828 43,775 21,887 | 8,861 | 12,805
L,5 49,014 | 70,830 | 121,065 78,522 45,936 22,968 | 9,299 | 13,438
L6 51,467 | 74,375 | 127,124 82,218 48,098 24,049 | 9,736 | 14,070
L,7 53,919 | 77,918 | 133,180 85,913 50,259 25,129 | 10,174 | 14,702
L8 56,372 | 81,463 | 139,238 89,608 52,421 26,210 | 10,612 | 15,335
L,9 58,807 | 84,983 | 145,254 93,278 54,568 27,284 | 11,046 | 15,963
M,1 45,366 | 65,558 | 112,053 73,025 42,720 21,360 | 8,648 | 12,497
M,2 48,202 | 69,656 | 119,058 77,298 45,220 22,610 | 9,154 | 13,228
M,3 51,038 | 73,755 | 126,064 81,572 47,719 23,860 | 9,660 | 13,959
M,4 53,875 | 77,855 | 133,072 85,847 50,220 25,110 | 10,166 | 14,691
M,5 56,711 | 81,954 | 140,077 90,120 52,720 26,360 | 10,672 | 15,422
M,6 59,547 | 86,052 | 147,082 94,393 55,220 27,610 | 11,178 | 16,154
M,7 62,384 | 90,151 | 154,087 98,666 57,720 28,860 | 11,684 | 16,885
M,8 65,221 | 94,251 | 161,096 | 102,941 60,221 30,110 | 12,190 | 17,616
M,9 68,048 | 98,336 | 168,078 | 107,201 62,712 31,356 | 12,695 | 18,345
EDI 62,578 | 90,431 | 154,567 98,959 57,891 28,945 | 11,719 | 16,935
EDII 63,742 | 92,114 | 157,443 | 100,714 58,917 29,459 | 11,927 | 17,235
EDIII 64,906 | 93,796 | 160,318 | 102,467 59,943 29,972 | 12,134 | 17,535
EDIV 66,071 | 95,479 | 163,195 | 104,222 60,970 30,485 | 12,342 | 17,836
EDV 67,235 | 97,162 | 166,072 | 105,977 61,996 30,998 | 12,550 | 18,136
EDVI 68,399 | 98,844 | 168,947 | 107,730 63,022 31,511 | 12,758 | 18,436
EDVII 69,564 | 100,527 | 171,823 | 109,485 64,049 32,024 | 12,965 | 18,736
EDVIII 70,729 | 102,210 | 174,700 | 111,240 65,075 32,538 | 13,173 | 19,037
EDIX 71,893 | 103,892 | 177,575 | 112,994 66,101 33,051 | 13,381 | 19,337
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Schedule 2(a) (continued)

Notes: A SDR salaries as of the Forum Decision, Papua New Guinea, October 2005
B SDR salaries converted to Fiji dollars at exchange rate 1st November

This uses ECA-supplied constants (A=4,673, B=0.61), based on a Fiji base, to convert gross salary to
C nett salary under a Fiji tax schedule - for married staff with two children (M+2).

Calculation to determine spendable income. Net income comprises a spendable component and a

housing/saving component. For base country locations such as Fiji, ECA applies certain percentages
to determine the spendable component of net income, based on specific family sizes, in thisinstance

M+2 (see below - 65% for M+2 but to be adjusted depending on a staff member's actual family

D situation on recruitment). CROP agencies assume that 90% of the spendable component is " spent”
locally. It isthis spendable component of net income that is adjusted to take account of the
differential in the cost of living between Fiji and Micronesia.

The cost of living index of 150 quoted is the Standard home-based index for Micronesia on Fiji base

E for March 2005. The next cost of living data is expected shortly and will be dated September 2005.
ECA Percentage to
determine total spendable EXCHANGE RATES
income 1st November 2005
Single 55.9%

Married + 0 62.075% SDR/USD 1.4451
Married + 1 63.7% SDR/FID 2.4700
Married + 2 65% USD/FID 1.7292
Married + 3 66.95%
Married + 4 68.25% ECA Index
[March 2005] 150.00
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SCHEDULE 2(b)

Salary scale for support staff (based on salary and conditions applying at FSM Telecom). Normal

employee benefits relating to health cover and superannuation apply.

Post

Administrative Manager
Office Manager

Executive Secretary
Treasury Officer
Receptionist/Clerk

Building & Ground Workers
Janitorial Services

Driver

Minimum

$25,000

$21,000

$14,268

$9,586

$6,698

$5,866

US$1.35 per hour
US$1.35 per hour

Maximum

$44,000
$35,000
$24,564
$17,590
$13,832
$12,522

29



